








One FTE can complete approximately 480 records per year. Depending on the number of records and the time frame in which the records must be sealed, the cost may vary.
Hours Per Record 4 Records Records Per Year Records Per FTE Per Year FTEs Needed Salary Annual Years FTE Cost (Excludes Benefits)
Records Per Day 2 125,000        125,000                  480                                         260 32,000$                8,333,333.33$      1 8,333,333.33$                              
Records Per Week 10 150,000        150,000                  480                                         313 32,000$                10,000,000.00$   1 10,000,000.00$                            
Records Per Year (48 Weeks) 480 200,000        200,000                  480                                         417 32,000$                13,333,333.33$   1 13,333,333.33$                            

250,000        250,000                  480                                         521 32,000$                16,666,666.67$   1 16,666,666.67$                            
500,000        500,000                  480                                         1042 32,000$                33,333,333.33$   1 33,333,333.33$                            

Records Records Per Year Records Per FTE Per Year FTEs Needed Salary Annual Years FTE Cost (Excludes Benefits)
125,000        62,500                    480                                         130 32,000$                4,166,666.67$      2 8,333,333.33$                              
150,000        75,000                    480                                         156 32,000$                5,000,000.00$      2 10,000,000.00$                            
200,000        100,000                  480                                         208 32,000$                6,666,666.67$      2 13,333,333.33$                            
250,000        125,000                  480                                         260 32,000$                8,333,333.33$      2 16,666,666.67$                            
500,000        250,000                  480                                         521 32,000$                16,666,666.67$   2 33,333,333.33$                            

Records Records Per Year Records Per FTE Per Year FTEs Needed Salary Annual Years FTE Cost (Excludes Benefits)
125,000        41,667                    480                                         87 32,000$                2,777,777.78$      3 8,333,333.33$                              
150,000        50,000                    480                                         104 32,000$                3,333,333.33$      3 10,000,000.00$                            
200,000        66,667                    480                                         139 32,000$                4,444,444.44$      3 13,333,333.33$                            
250,000        83,333                    480                                         174 32,000$                5,555,555.56$      3 16,666,666.67$                            
500,000        166,667                  480                                         347 32,000$                11,111,111.11$   3 33,333,333.33$                            



1. Warrant of arrest 
2. Indictment 
3. Summons 
4. Checklist of Bail 
5. Commitment Order 
6. Transportation Orders 
7. Form DC-40 (List of allowance) 
8. Request for appointment of Counsel 
9. SRP progress reports 
10. Certificate of Analysis 
11. Plea Forms 
12. Court Clerk Notes for each hearing 
13. Probation Referrals 
14. Jail Cards for each hearing 
15. Sentencing guidelines 
16. Pre-Sentence Investigation Report 
17. Probation Violation Reports (there may be multiple in the file) 
18. Rule to Show Causes 
19. Bench Warrants for Probation Violation 
20. Bench Warrants for Failure to Appear 
21. Bench Warrant for Violations of Conditions of Release 
22. DNA Forms 
23. Continuances orders (there may be multiple in the file) 
24. Amended Orders 
25. Sentencing Orders 
26. Conviction Orders (plea orders) 
27. Bond Motion Orders 
28. Arraignment Orders 
29. Costs Checklists 
30. SRP Forms 
31. PSP Forms 
32. Appointing Counsel Order 
33. Bench Trial Order 
34. Jury Trials Orders (may be multiple for each day of the jury trial) 
35. Order for Motion to Reconsider 
36. Order to pay Attorney fees 
37. Order for Termination of Probation 



38. Order for refund of cash bond 
39. Revocation Orders 
40. Status hearing orders 
41. Jury Verdict forms (may be multiple) 
42. Mental Health evaluations 
43. Letters from Probation 
44. Trial in absence orders 
45. Waiver of Indictment Order 
46. Term day orders 
47. CCRE page 
48. Mistrial Orders 
49. ROL orders 
50. Supression Motion orders 
51. Bench Warrant to Replace PB-15 
52. Recognizance Forms 
53. Notice/Order Bond forfeiture 
54. Youthful Offender Orders 
55. Competency/Sanity/NGRI orders 
56. Plea rejected order. 
57. Sentencing Memorandums 
58. Petition in Juvenile files 
59. Nolle Prossed Orders 
60. Withhold finding of guilt/deferral orders. 
61. Cover sheets 
62. Bond Motion request from Attorney 
63. Disposition Notice of lower Court 
64. Waiver of Preliminary hearing 


